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To our !'Jew Coaches and Managers,

I wanted to take an opportunity to wish you all the best in your upcoming season at Leesburg
FC Our club's board members have made excellent strides in advancing positive changes at
the club over the past year, and we look forward to building on the efforts made over the past
year. For the '13-'14 year, many of you will be participating as an NCSL team under the
Leesburg FC umbrella, the first year our club is recognized by the league. We are proud of this
accomplishment, and many others, as we continue to re-brand the image of Leesburg FC

For the upcoming year, we'll have over 20 teams competing under the club's name - a record
year for the organization. Many of you will be practicing and playing at Morven Park, a first for
our club's teams. We look forward to initiating our youth program in the spring, 2014, to
support the growing demands for youth soccer options in Leesburg and Loudoun County. And,
our newer teams that will continue on with the club for multiple years will begin wearing the
royal blue, white and black that many current teams already wear.

To help you transition into the club, we've prepared the enclosed information for you. From
club information, to expectations for you and your team, to the need for volunteers, and
availability of new Leesburg FC spirit wear; we hope you find this starter guide helpful for you.
And, as always, feel free to contact me with any questions you may have.

Once again, welcome to Leesburg FC and best of luck in the upcoming year!

Jeff Bolyard
President, Leesburg FC
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1. Foreword
This document serves as a quick start guide for new teams at Leesburg FC. The information is
based on experiences of some current teams, coaches and managers. For official information
about club policies and/or procedures, please refer to the Policies & Procedures document on our
main website. If you have any information to add, please forward to the club president.

2. Club Info
2.1 History
Leesburg FC was founded in 1998 to create a competitive soccer environment, which focuses on
the individuality of the players, and the creativeness of the respective teams. Leesburg FC
believes that teams should have the capability to manage their teams to meet the specific needs
of the players and team families.
In the spring of 2012, Leesburg FC elected a new Club President (President) and established a
Board. With the support of the previous President and the new board members it was uniformly
agreed that the club was ready to "take the next step" to continue improving and growing.
Additionally, we’ve created a brand new website, www.LeesburgFC.com, and added social
media as an avenue to support and promote the club, formalized a coaching and player
development program, and selected official club colors and a logo.
Throughout our 15 years of existence we are proud to say that we have maintained close
professional and congenial relations with our local partners in soccer, including Loudoun,
Ashburn, VISTA, and the Old Dominion Football Club (ODFC). With the rampant population
growth in lower, central, and especially upper Loudoun we offer talented and committed players
another quality venue in which to play.

2.2 Leesburg FC Board
The Leesburg FC Board (Board) is comprised of uncompensated volunteer members. These
members are willing to commit the necessary time and resources to run the club and continually
search for ways to improve and grow the club. As we continue to “take the next step” and grow
our need for volunteers will increase as well. The current Board members are listed on the
LeesburgFC.com website.

2.3 Leesburg FC online
Leesburg FC communicates information about the club and local soccer related news through
several online resources. We use email to communicate directly with Coaches and Team
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Managers. For communication to the rest of the club and general public, we employ several
social media sites, including our club website, Facebook and Twitter. For information on how to
follow us on social media, check out the Follow Us link on our website.
Our website www.LeesburgFC.com is the main portal for all club related information and
news.
Our Facebook page, www.facebook.com/LeesburgFC, displays new posts from our main
website. Make sure to “Like” us to stay connected and spread the word about your new club.
In addition, we use Twitter to post field status information. You can follow us on Twitter,
www.Twitter.com/LeesburgFC, to get instant notification of these important updates. Also,
our Twitter feed is displayed on the front page of the LeesburgFC.com website.

2.4 Fees
Leesburg FC is unique compared to other clubs in terms of fees and access to the fields. The
land that the Leesburg FC Complex sits on is provided to the club without fees; however we
have the responsibility of maintaining and caring for these fields. It is through this arrangement
that Leesburg Football Club fees are extremely low compared to other clubs. Also, we truly
have a place we can call our home field.
Each team is responsible for collecting fees and making payment to Leesburg FC club dues as
well as the fees for the respective league (i.e. ODSL, NCSL, WAGS). In addition, new teams
are usually assessed an additional “new team” VYSA fee to help cover the costs associated with
registering all the new players.
At this time, teams are also responsible for contracting and paying any professional trainers.

2.5 Field Status
We take pride in our fields, through our maintenance programs, as well as monitoring field
conditions. In addition, we are focused on the safety of the players, coaches and parents and will
monitor weather conditions for heavy rain, thunder & lightning. In the event we feel the fields
need to be closed, the field status will be sent out on our Twitter account
(www.Twitter.com/LeesburgFC), and an email sent to all head coaches. The Twitter feed is
shown on the front page of our club website, LeesburgFC.com, and you can follow us on Twitter
to have the field status sent directly to your phone.
For thunderstorms/lighting, we have adopted a “one sees it all sees it” policy. Meaning all
practices stop and fields are cleared with all players going to their cars or safe locations until 30
minutes without a lightning strike.
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2.6 Club Logo, Colors & Uniforms
When Leesburg FC was founded in 1998, teams were allowed to select their own uniforms
including colors. This was great for individual team freedom, but this didn’t help to show the
strength of the club due to lack of recognizable colors or logo. In the Fall of 2012, the club
wanted to bring together all the teams by unifying the colors and displaying one standard club
logo. The designated uniform colors are Royal Blue, Black and White. You’ll notice in our club
logo that the blue is actually darker than Royal Blue. This was an intentional design decision to
ensure the club logo would have a little contrast when displayed on Royal Blue uniforms. All
existing teams were encouraged to switch uniform colors to the new club colors, when feasible,
with a 2-year grace period to complete this transition. Most of our teams have already completed
the transition.
This grace period does not apply to new teams. All new teams are required to use the designated
club colors. At this time, each team is still allowed to choose the kit brand and design (i.e.
Adidas Tiro 3, Nike Tiempo, etc), but they must be in the club colors.
Here is an example from one of our current teams. For this team, the Home Kit features a Royal
Blue jersey paired with white shorts and white socks. The Away Kit is reversed. The club logo
is affixed to the upper left breast area on the shirt. In addition, the team name is displayed on the
jersey. At this time, exact placement of the logo is not specified by the club, but it will likely be
similar to the following.
Home Kit

Away Kit

3. Expectations/Requirements for your new team
Requirements for each team, specifically the coaches, players and parents are outlined in the
Leesburg FC Policies and Procedures, but a few of these requirements are worth displaying here
as well.
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3.1 The Coach
All new coaches undergo a vetting by the Board of Directors and must meet the following club
coaching requirements:
•

5 years coaching experience

•

U12 and under – USSF “E” License, an equivalent, or higher

•

U13 and up – USSF “D” License, an equivalent, or higher

•

Completed KidSafe Background Check

•

Completed Code of Conduct

•

Participation at club sponsored Coaching Clinics

The Board reserves the right to waive the coaching license requirements if the coaching
candidate is deemed suitable based on other soccer and coaching credentials.

3.2 The Team
•

Only scheduled league games or club coaching clinics on main game field

•

Adhere to club colors and display LFC logo on team apparel

•

Participate in Field cleanup & maintenance day- Fall and Spring

•

Field lining – each team will be assigned 1 week during the season to line fields.

•

Coach and Team Manager must attend periodic club meetings. These may be once a
quarter or season.

•

Gravel road is for game day use only. During the week, cars should remain in the
parking lot. On game day, cars may drive up the gravel entrance and park in a designated
parking area in the grass.

4. Leagues
4.1 Applications
Leesburg FC has teams that participate in ODSL, NCSL and WAGS. Information about these
leagues (for the 2012/13 season) can be found at
http://www.odsl.org/docs/ODSL%202012%20Registration_Manual.pdf.
The VYSA fee is included in the ODSL and NCSL Fall Fees.
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To secure a spot in the NCSL a team has to fill out a wait list application located on the NCSL
website - http://www.ncsl-soccer.com/waitlistnew/index_E.html. The Leesburg FC NCSL
Representative is responsible for submitting the NCSL Wait List Application on the team’s
behalf.
To secure a spot in WAGS, a team must contact WAGS at
http://www.wagsl.com/contacts/index_E.html. The Leesburg FC WAGS will assist you with this
endeavor.
Please note the various leagues actively evolve their rules and policies and that teams are
responsible for staying aware of these changes by monitoring their websites, monthly-annual
meetings, and other resources.

4.2 Fees
Each team is responsible for collecting fees and making payment for Leesburg FC club dues as
well as the fees for the respective league (i.e. ODSL, NCSL, WAGS). An extensive list of the
fees and benefits are listed in the Leesburg FC Policies and Procedures document.

5. Volunteers
Leesburg FC is, for the most part, an all-volunteer organization. Though some teams may
employ paid trainers and/or coaches, the success of the club comes from the volunteers (coaches,
players & parents).
At the Club level, volunteers from each team are required for Field Maintenance Day. It is also
recommended for teams to provide volunteers to assist with other club related areas such as LFC
Board positions, league representatives and attending club meetings.
At the Team Level, many of our teams have found that parent volunteer positions are very
instrumental in running a well-organized team. Here is a list of recommended team positions:
•

Team Manager

•

Assistant Team Manager

•

Treasurer – manages team funds and bank account

•

Website Admin – though LFC maintains a club website, many teams also maintain their
own website.

•

Sportsmanship Liaison – greets referees and opposing team to Leesburg FC complex,
ensures parents and coaches remain in compliance with the Code of Conduct during
games.
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•

Field Manager – ensures corner flags are put up (for first game of day) and removed (for
last game of day). Also, for U12 and younger teams, ensures small goals are setup before
game and removed after game.

•

Equipment Manager – manages team benches, canopy, game balls, etc

•

Social Chair – coordinates social activities for the team (i.e. pizza parties, trips to local
professional, college or high school soccer games, etc)

•

Photographer – takes pictures for team website, club website, etc

•

Fundraising Chair – (if team chooses to raise additional funds)

6. Club Organized Training
In the fall of 2012, Leesburg FC started offering Striker Training and Goalkeeper Training on
Saturday mornings. These training sessions were not mandatory, but fees are paid for by those
teams/players wishing to participate. These training sessions were very successful based on the
improved results achieved by the teams that participated.
The club is now evaluating adding a third training session: Defender Training. Details will be
released once a decision has been made.
As the club continues to grow, the topic of a club Technical Director has been discussed. This
will be a significant expense to the club, and will require more analysis before a decision is
made. Hiring a Technical Director is not likely to happen until the 2014-2015 season or later.

7. Club Documents
The LeesburgFC.com website contains required and recommended documents you’ll need for
your team. Here is a list of some of these documents:
Required Documents
•

LFC Policies and Procedures

•

Parent and Coaches Codes of Conduct

Recommended Documents
The following documents have been found to be helpful to our existing teams and are to be used
at your team’s discretion. These are based on past experiences and are provided as examples, to
generate ideas for running your team, or even use as-is. However, since some documents may be
legal in nature, it is suggested that you have the document reviewed by a legal professional, prior
to use.
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•

Team Budget Template

•

Tryout Registration form

•

Player Commitment form

•

Trainer Contract

8. Spirit Wear
With all the excitement around Leesburg FC’s new look, added teams, and league and
tournament successes, our parents, players, coaches, and fans want to show their pride. We are
currently working with local sports shops to have a rack of spirit wear on display and available
for purchase. Here’s a sample of what’s in the works:

An announcement will be sent out via email, website and social media when the Leesburg FC
Spirit Wear is ready for purchase.
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